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1. O6LLMe NONOXKEHUS

1.1. Lenbto gaHHOro MonoxxeHusi SiBNSETCS 3aliuTa MepcoHasibHbIX AaHHbIX PaboTHUKOB
OT HeCcaHKLMOHNPOBAHHOIO A0OCTYNa, HeNpPaBoOMepHOro UX UCMob30BaHUA UKW YTpaThl.

1.2. HacTtosuee [lMonoxeHne pa3paboTtaHO Ha OcHoBaHWWM cTaTe KoHcTutyummn PO,
Tpypgosoro Kopgekca P®. Kopgekca 006 aAMUHUCTPATMBHBLIX  MpaBOHapyLleHnsx Po.
MpaxkgaHckoro Kopekca P®. YronosHoro Kogekca P®. a Takke degepanbHoOro 3akoHa «O6
NH(opMaLMn, MHPopMaTU3aLmMK 1 3almTe NHpopMaLUm».

1.3. HacTosLee NonoxeHve ABNAIOTCA NPUNoXKeHNeM K KonneKTnsHoMy OroBopy.

1.4. TlepcoHa/bHble [aHHble OTHOCATCA K KaTeropum KOH(UAEHUMabHON WHGopMauun.
PeXXxum KOH(MAEHLMaNbHOCTU NEPCOHasIbHbIX AaHHbIX CHMMAETCA B Cy4asax 06e3nmymBaHusa nm
Nno UCTEYEHUM 75 NET CPOKa XpPaHeHUd, ecnm MHoe He onpeseneHo 3aKOHOM.

1.5. Hactosiwee TlonoxxeHne YyTBepXaeTcs W BBOAUTCA B [ENCTBME MPUKa30M
reHepa/lbHOro AMpeKTopa W SBNsSeTcA 006sa3aTe/lbHbIM 4719 UCMOMHEHUS BCEMU pPaboTHUKaMMU,
NMEIOLLNMWN AOCTYN K NEPCOHA/IbHbLIM AaHHbLIM COTPYAHUKOB.

2. NoHATKe 1 cocTaB NMepPCOHa/IbHbIX AaHHbLIX

2.1. MepcoHanbHble JaHHble paboTHUKA - MHMOpMauus, Heobxoaumas paboTogaTenio B
CBSI3U C TPYAOBbIMU OTHOLLEHUAMW 1 KacaloLMecs KOHKPETHOro paboTHuka. Mog nHhopmaumen
0 pabOTHMKaxX [MMOHUMAOTCA CBefdeHMs O (PaKTax, CO6bITUAX W OOCTOSATENIbCTBAX KMU3HU
paboTHMKa, NO3BO/IAOWME NAEHTUPULNPOBATbL €r0 JIMYHOCTD.

2.2. B coctaB nepcoHasibHbIX AaHHbIX PabOTHUKa BXOAAT:

- aHKETHbIe 1 buorpapuyeckme faHHbIe;

- 06pasoBaHue:

- CBE[IEHNSI O TPYAOBOM W OOLLEM C raxe;

- CBEJ}EHNS 0 COCTaBe CEMbMU;

- NacrnopTHble JaHHbIE;

- CBELJleHNS1 0 BOMIHCKOM YY4eTe;

- CBeleHMs 0 3apabOoTHON nnaTe COTPYAHMKA,

- CBEAEHNSA 0 COLUMa/IbHbIX NbroTax;

- CMeynaIbHOCTb.

- 3aHMMaemas 4O/MKHOCTb;

- Ha/Iume CyAMMOCTEN:

- aJpec MecTa XUTeNbCTBa:

- AOMaLLHWI TeneqoH;

- MeCTO paboTbl UK y4ebbl Y/IEHOB CEMbU N POACTBEHHUKOB:

- XapakTep B3aVIMOOTHOLLEHWI B CEMbE;

- Coflep>kaHune TpyLoBOro 4orosopa;

- COCTaB [eKNapupyemMbiX CBEAEHUIN O HAIMUUWU MaTepuasibHbIX LleHHOCTEN:

- coAepXKaHune Aeknapauum, nogaBaemMoit B HT0roBYH MHCMEKLMIO;

- NOA/MHHMKM U KONWUW NMPUKA30B MO JINYHOMY COCTaBy;



OCHOBE WUCMO/b30BaHUA WHGopMauum 06 X counaibHOM MPOUCXOXKAEHUN, O pPacoBO
HaLMOHa/IbHOW, S13bIKOBOW, PEIMTMO3HON W MapTUAHOM MPUHALANEXHOCTU 3anpeLieHo 1 KapaeT»
B COOTBETCTBUM C 3aKOHOATE/IbCTBOM.

3.5. Tlepegaya nepcoHa/lbHbIX AaHHbIX pPaboTHMKA BO3MOXHa TO/MIBKO C  COrnacy»
paboTHMKa UK B cny4vasx, NpAMo NpesyCcMOTPeHHbIX 3aKOHOAAaTe/IbCTBOM.

3.5.1. lMNpun nepegaye nepcoHa/lbHbIX JdaHHbIX paboTHMKA paboTodaTesib  LOKT
cobnogatb cnegytouime TpeboBaHUS:

- He coo6WAaTb MepCoHasIbHble AaHHble PabOTHMKA TPETber CTOPOHe 6e3 MUCbMEHHO!
cornacmsi  paboTHWKa, 3a WCK/KOYEHMEM C/lyyaeB, Korga 3TO HeobxoguMmo B Le»
npeaynpexXaeHns yrposbl XXU3HW 1 340P0OBbI0 pabOTHUKA, a TakXke B Cny4dasX, YCTaHOB/IEHHb
(befepaibHbIM 3aKOHOM;

- He coo6ulaTb MepcoHa/bHble [aHHble pPabOTHMKA B KOMMEPYECKUX Uensx 6e3 ci
NMUCbMEHHOI0 COrnacus;

- NpegynpeanTb NUL. NoMAyYarowmx nepcoHasbHble JaHHble PaboTHWKa, O TOM. 4TO Il
AaHHble MOTyT ObITb MCMNOJIb30BaHbI /UL B LENAX, A1 KOTOPbIX OHM COOOLLEHbI, U TpeboBaTh ¢
3TUX UL, MNOATBEPXKAEHMUA TOro, 4YTO 3ro npaswno cobnwgeHo. Jlvuya, nonyyarT»
nepcoHa/ibHble  [aHHble paboTHMKa. 006513aHbl cobnogatb pexxum cekpeTHoe!
(KOHbnaeHUManbHOCTN). [JaHHOEe MNOMNOXEHWE He pacrpoCTpaHseTcsd Ha OOMeH MepcoHasbHbLU
JaHHbIMU pabOTHUKOB B MOpPsAKe, YCTaHOB/IEHHOM (heflepas/ibHbIMU 3aKOHaMW;

- paspewaTtb [AOCTyn K MNepcoHa/lbHbIM AaHHbIM pPaboTHUKOB TOJbKO Ccrieyuansbl
YMNO/HOMOYEHHbIM fMLaM, OorpefenieHHbIM NPUKasoM Mo opraHuM3auum, npyv 3TOM YKasaHHb
Mua OO/HKHbI MMeTb NPaBO MoJlyyaTb TOMbKO Te MepPCOHasIbHble fJaHHble PaboTHUKaA, KOTOpb.
Heo6XoANMbI 4151 BbIMO/THEHUA KOHKPETHbIX (DYHKUWIA;

- HC 3anpawumBaTb MHMOOPMALIMIO O COCTOAHUN 340P0BbS PabOTHUKA, 38 UCK/THOUYEHUEM T<
CBeZleHUI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXXHOCTWU BbIMO/IHEHUSA PabOTHUKOM TpyLOBC
pyHKUMN;

- nepenasaTb MepcoHa/IbHbIE AaHHble PabOTHUKA NpeacTaBUTeNAM PpaboOTHUKOB B MOPALK
yCTaHOBNIeHHOM TpyaoBbiM KoAeKCcOM, U oOrpaHuMumBatb 3Ty WHGOPMaUUKO TOMbKO TC\
NnepcoHa/lbHbIMW  AaHHbIMK PabOTHMKA, KOTOpble HEOo6XOAUMbl AN1S BbIMNOIHEHUSA YKa3aHHbIX
NnpeacTaBUTENS MU UX YHKUMIA.

3.5.2. Tllepepaya nepcoHaIbHbIX [AaHHbLIX OT Aep)XaTtend Wau ero npeacraBuTene
BHeLLUHeMYy MOTPeOUTENt0 MOXXET [AOMYCKaTbCA B MUWHUMa/IbHbIX OObeMax W TOMbKO B Len»
BbINO/IHEHMA 3a/a4y, COOTBETCTBYHOLLNX OOBLEKTUBHOW NpuynHe cbopa 3TUX AaHHbIX.

3.5.3. MNpn nepegaye NepcoHasibHbIX AaHHbIX PaboTHUKa NOTpebuTensm (B TOM Yucne U
KOMMEPYECKNX LeNax) 3a npegenbl opraHvsauum paboTtogatenib He [AO/DKEH coobwiaTb 33
[JaHHble TpeTber CTopoHe 6e3 MUCbMEHHOrO corsiacusi paboTHMKA, 3a WCK/IOYEHMEM Crlydae
KOrga aro HeobxoAMmo B Lenax npenynpexaeHns yrposbl XXU3HU 1 340p0Bbl0 paboTHUKA U
C/y4yasnx, YCTaHOB/EHHbIX efepa/ibHbIM 3aKOHOM.

3.6. Bce mepbl KOH(MAeHUMansHOCTU nNpu cbope, 06paboTke N XpaHEHUN MepPCOHasIbHb
JaHHbIX COTPYAHMKA pacrpoCTpPaHATCA Kak Ha OyMaXHble, TaK W Ha 3/ICKTPOHHb
(aBTOMaTN3MPOBaHHbIE) HOCUTENN UHDOPMALIUN.

3.7. He ponyckaeTcsi oTBeyaTb Ha BOMPOCbI, CBf3aHHble C nepefayvyein MNepCcoHasIbHC
NHopmaLnmn no TeneoHy Unn akcy.

3.8. XpaHeHue nepcoHasbHbIX AaHHbIX OO/HKHO MPOUCXOAUTL B MOPSAAKE, UCKIYaroLLe
nX yTpaTy uUam nx HenpaBOMepHOE MCMOJ/Ib30BaHMUE.

3.9. Mpyn NPUHATUN peLLeHVIA, 3aTparmBalroLLMX UHTEpecbl paboTHWKa, paboTopatesib I
MMeeT rMpaBa OCHOBbIBAaTbCA Ha  MEPCOHA/IbHbLIX  [JaHHbIX  PabOTHUKA,  MOJyYeHHbI
NUCK/IOUYUTENIbHO B pe3y/sibTaTe WX aBTOMAaTU3NPOBaHHOM 06pabOTKM UM 3/IEKTPOHHO»

nonyyeHus. PabotogaTeflb Y4YMTbIBaeT J/INUHbIE KayecTBa pPabOTHWUKA, ero A0O6POCOBECTHbLIN
3(PheKTUBHLIN TPyA,



- NINYHbIE Aena U TPYAOBbIE KHUXKU COTPYAHNKOB:

- OCHOBaHWSA K MprKaszam Mo IMYHOMY COCTaBY;

- Qena, cofepxalue maTtepuanbl MO MOBbIWEHWUIO KBaM(UKALMN U NEPenoAroTOBKE
COTPYAHMKOB, VX aTTecTauumn, CNy>Xe6HbIM pacciefoBaHNAM:

- KONy 0TYETOB, HanpaB/sieMble B OpraHbl CTaTUCTUKM.

2.3. [laHHble [OKYMEHTbl SBASOTCA KOH(MAEHUMANbHBIMKW, XOTS, YUWTbIBas WX
MaCcCOBOCTb U eIHOE MecTO 06paboTKM U XPaHEHUs! - COOTBETCTBYIOLLMIA TPU OrpaHNYeHns Ha
HUX He CTaBMTCH.

3. O6paboTKa rnepcoHasIbHbIX AaHHbIX

3.1. Tlog 06pabOTKOM MepCOHa/lbHbIX [aHHbIX PabOTHUKA MNOHMUMAETCA MONYYEHME,
XpaHeHue, KOMOWHMPOBaHWE, nepefada wav nwb6oe Apyroe MCMonb30BaHWe MNepCOHasIbHbIX
[JaHHbIX paboTHMKa.

3.2. B uensix obecneyeHns npaB U CBOGOA 4enoBeka ¥ rpaxaaHnHa pabotogartesb W ero
npeactaBuTenm npu 06paboTke MNepCoOHa/IbHbIX [aHHbIX paboTHMKA 006s3aHbl  Co6/O4aTh
cneayrowme obuime TpeboBaHUS:

3.2.1. OO6paboTka MNepPCOHa/IbHbIX [JaHHbIX pPaboTHMKA MOXET OCYLLeCTBAATLCS
NCK/TIOUUTENIbHO B LeNsiX o6ecreyeHns CO6MI04eHNA 3aKOHOB I UHBIX HOPMAaTUBHbIX MPaBOBbIX
aKTOB, COAeNCTBMA pabOTHMKaM B 3pyAOYCrpoMcTBe. OOyYeHUM W MPOABMIKEHMU MO CyX0be,
obecneyeHnss NNYHOM 6e30MacHOCTM PabOTHMKOB, KOHTPONA  KO/MYeCTBA M KayecTBa
BbINOJIHAEMOWN paboTbl 1 06ecrneveHnss COXPaHHOCTU MMYLLECTBa.

3.2.2. Mpu onpegeneHnn ob6bEMA W codep)KaHUA ob6pabaTblBaeMbIX MEPCOHANbHbIX
[laHHbIX paboTHMKa paboTodaTeslb [O/MKEH PYKOBOACTBOBaTbCA KOHCTUTYyUMeENn Poccuinckon
depepaunn, TpyaosbiM KogekcoM 1 MHbIMU (hefiepasibHbIMU 3aKOHaMW.

3.2.3. [lony4yeHne nMepcOHaIbHbLIX [aHHbIX MOXET OCYLUECTBNATbCA KaK MyTem
npeacTaBfeHNs UX caMUM PaboTHUKOM, TaK W MyTeM MOMYYEHUS UX U3 UHbIX UCTOYHUKOB.

3.2.4. TlepcoHa/ibHbIE AaHHblE CrefyeT MnoflyvyaTb Yy Hero camoro. Ecnn nepcoHasibHble
[laHHble pPaboTHMKA BO3MOXKHO MOJYUYUTb TO/IbKO Y TPETbEe CTOPOHbI, TO PabOTHUK LO/DKEH ObITh
yBeoM/ieH 06 3TOM 3apaHee M OT Hero [AO0/DKHO ObITb MO/YYEHO MUCbMEHHOE coracue.
PaboTogatesb AO/HKEH COOOLWMTL PabOTHUKY O LieNsx, npeanosaraeMbiX NCTOUYHMKAX U crnocobax
NOMyYeHNss MNEePCOHa/IbHbIX [AaHHbIX, a TraK >e 0 XapaKTepe nognexawmx noslyyeHuto
NepCcoHasIbHbIX AaHHbIX U MOCNeACTBMAX OTKasa paboTHMKa AaTb MUCbMEHHOE corfiacume Ha WX
nonyyeHue.

3.2.5. PaboTogaTenb He MMeeT MpaBa Mosy4vaTb U 06pabaTbiBaTb MEPCOHasIbHbIE AaHHbIE
paboOTHMKA O ero MO/IMTUYECKUX, PENIUTUO3HBIX W WHbIX YOEXAEHMAX W YaCTHOM XXU3HW. B
cny4asx, HernocpeAcTBEHHO CBA3aHHbLIX C BOMPOCaMWU TPYAOBbIX OTHOLUEHUA [aHHble O YaCTHOM
YKMU3HU paboTHUKa (MHOpMaUMs 0 XKU3HEeLEeATeNIbHOCTU B ciepe CeMelrHbIX ObITOBbIX, SIMYHbIX
OTHOLLIEHWNIA) MOTYT 6bITb NOJMyYeHbl U 06paboTaHbl paboTogaTeNIeM TOMbKO C ero MUCbMEHHOIO
cornacums.

3.2.6. PaboTtogaTenb He MMeeT MpaBO MNoJjlyyvyatb M obpabartbiBaTb MEPCOHa/IbHbIE AaHHbIE
paboTHMKA O €ero U4jeHCTBe B OOWECTBEHHbIX OO0beAUHEHUAX WAW  €ero  MNPOgCOO3HON
[eATeNnbHOCTU, 338 UCK/TIOYEHMEM ClydaeB, NpeayCMOTPeHHbIX (heaepasibHbIM 3aKOHOM.

3.3. K o06paboTke, nepefaye 1 XpaHEHWIO MEPCOHa/IbHbIX [aHHbIX PaboTHWKA MOryT
UMeTb AOCTYMN COTPYAHUKN:

- Byxrantepuu;

- COTPYAHUKM CNY>XX6bl yrpaBieHNs NepcoHaIoM:

- COTPYAHUKN KOMMNbIOTEPHbIX OTAE/0B.

3.4. Wcnonb3oBaHWe MNepCcoOHasIbHbIX [aHHbIX BO3MOXXHO TO/IbKO B COOTBETCTBUM C
uenamu, onpeaenvBLINMUN UX MONYYEHME.

3.4.1. TepcoHa/bHble AaHHble He MOryT OblTb MCMO/Mb30BaHbl B LENAX MNPUUNHEHUS
UMYLLIECTBEHHOIO M MOPa/IbHOIO Bpefa rpakgaHam, 3aTpyAHeHus peanunsaumm npas u cBo6of
rpaxaaH Poccuiickonn depepaumn. OrpaHuMyeHWe npaeB rpaxgaH Poccuidickon Pepepaumm Ha



4, [ocTyn K nepcoHa/iIbHbIM JaHHbIM

4.1. BHyTpeHHWIA gocTyn (4OCTYN BHYTPW OpraHu3aumm).

4.1.1. 11paBo focTyna K NepcoHasbHbIM JaHHbIM COTPYAHUKA UMEIOT:

- peKTop:

- PYKOBOAUTENW CTPYKTYPHbIX NoApasfeneHniA No HanpaBneHUo AeATeNIbHOCTU (JOoCTyn K
JINYHBIM JaHHbIM TOMIbKO COTPYAHWKOB CBOEro MnoApasaeneHuns);

- NpVY nepeBofe W©3 OAHOIO CTPYKTYPHOro nofpasgesieHns B Opyroe, [OCTyn K
MepCcoHa/IbHbIM JaHHbIM COTPYAHUKA MOXET UMeTb PYKOBOAUTE/Ib HOBOMO MOApasfieneHns:

- caM pabOTHUK, HOCUTENb AaHHbIX.

- Opyrve COTPYOHWKW OpraHusauuMmM Mpyv  BbIMOSIHEHUM  MMW  CBOUX  CNYXeOHbIX
00653aHHOCTEN.

4.1.2. TlepeyeHb nuULU. MMEKOWMX AOCTYN K MEPCOHaNbHbIM AaHHbIM PabOTHUKOB,
onpegenseTcsa MNpuKasom pekropa.

4.2. BHeWwHWIA gocTyn.

4.2.1. K umcny maccoBblXx MoTpebuTenen nepcoHasbHbiX AaHHbIX BHe COPUIMKPO
MO>XHO OTHECTW roCy[apCTBeHHbIe U HEroCyAapCTBeHHbIE (DYHKLMOHa/bHbIE CTPYKTYPbI:

- Ha/10roBble UHCMNeKLHK;

- NPaBOOXPaHNTe/IbHbIE OpraHbl;

- OpraHbl CTaTUCTUKW,

- CTpaxoBble areHTCTBa;

- BOEHKOMaTb;

- OpraHbl COLMabHOro CTPaxoBaHus;

- NEHCUOHHbIE OHAbI;

- nogpasgeneHns MyHUUMNabHbIX OPraHoB YIMpaB/eHUS;

4.2.2. Haa30pHO-KOHTPOMbHbIE OpraHbl UMEKT A0CTYN K MHMOpMauMu TOMbKO B cepe
CBOEN KOMMETEHLUN.

4.2.3. OpraHusaymn, B KOTOpble COTPYAHWUK MOXeT OCYLLeCTBNATL MepeyncrieHns
[JeHeXHbIX cpefcTB (CTpaxoBble KOMMaHWW, HerocyfapCTBEHHble MEHCUOHHble  (hOHAbI,
61aroTBOPUTENIbHbIE  OpraHM3auun, KpeauTHble YUpeXxaeHWs), MOryT noayyuutb AOCTyn K
MepCcoHa/IbHbIM JaHHbIM Pab0THMKA TOMIbKO B C/lyYae ero NMCbMEeHHOro paspeLLeHns.

4.2.4. [ipyrve opraHusaymn.

CBefileHUsi 0 paboTatoLieM COTPYAHMKE WU YXKe YBOSIEHHOM MOrYT ObITb MpeaocTaBieHbl
LpYror opraHu3auumn TosbKO C MMCbMEHHOMO 3anpoca Ha 6/1aHke opraHuMsaunn, ¢ NpPUIoXeHNeM
KOMUU HOTapuasibHO 3aBEPEHHOr0 3asB/IeHNs paboT HUKa.

MepcoHa/bHblE AaHHblE COTPYAHWKA MOTyT ObiTb NPefOCTaB/eHbl POACTBEHHUKAM WK
Y/ieHaM ero CembW TObKO C MUCbMEHHOIO paspeLleHnsi caMoro CoTpyaHuKa.

B cnyyae pa3soga ObiBLas cynpyra (Cynpyr) UMeroT npaBo 06paTuT bCA B OpraHmM3aumio ¢
MUCbMEHHbLIM 3anpoCOM O pa3mepe 3apaboTHOM NniaTbl COTPYAHMKa 6e3 ero cornacus. (YK P®).

5. 3alunTa nepcoHasIbHbIX JaHHbIX

5.1. Mo yrposoi wuaM OMacHOCTbHD YTpaTbl MEPCOHaIbHbIX [aHHbIX MOHUMAaEeTCA
eANHNYHOE WM KOMIJIEKCHOE, peasibHOe WM  MNOTeHUMasbHOe, aKTUBHOE WM  MacCUBHOE
NPOSAB/IEHNE 3/T0YMbILLIEHHBIX BO3MOXHOCTE BHELUHWX WIN BHYTPEHHUX WUCTOYHWUKOB Yrpos3bl
co3flaBaTb HebnaronpusiTHble COObLITUSA, OKa3blBaTb AECTaOUNN3MPYIOLLEE BO3AENCTBME Ha
3aLmLLaemMyo MHpoOpMaLmIo.

5.2. PucK yrposbl Nt06bIM MH(OPMaLMOHHLIM pecypcam CO3[4at0T CTUXMIAHbIE 6eACTBUS,
3KCTPeMa/ibHble CUTyaLuMKn, TEPPOPUCTUYECKME LENCTBUS, aBapumn TEXHUYECKUX CPEACT B U NIMHUIA
CBA3W,  [pyrne  OOBEKTMBHblE  OOCTOATENbCTBA. @  TakKkKe  3aMHTEpecOoBaHHble U
He3anHTepecoBaHHble B BO3HUKHOBEHWMW YTPpo3bl nLA.

5.3. 3awmra nepcoHasIbHbIX AaHHbIX NPeACTaBSeT COO0M YKECTKO PerfiaMeHT MPOBaHHbIN
W AUHAMUYECKU TEXHOMIOMMYECKMIA npouecc, npefynpexaalowmnin  HapyLeHne LOCTYMHOCTU.



LLe/N0CTHOCTU, AOCTOBEPHOCTU U KOH(IUAEHLMAIbHOCTU MEPCOHa/IbHbIX AaHHbIX W, B KOHEYHOM
cyeTe, o0becrneyMBalOWLMA [OCTATOMHO HAAEXHYH 6e30MacHOCTb MHMOpMauuM B npouecce
ynpaB/ieHYeCKOM N MPON3BOACTBEHHOM AeATE/IbHOCTM KOMMaHWW.

5.4. 3awmTa nepcoHasibHbIX AaHHbIX PabOTHWKA OT HErpaBOMEPHOro MX WMCMO/b30BaHUSA
WK yTpaTtbl [O/MKHA OblTb 0b6ecnedveHa paboTogaTeneM 3a CYET ero CpefcTB B Mopsake,
yCTaHOB/MIEHHOM (pefiepaibHbIM 3aKOHOM.

5.5. «BHYTpeHHSAA 3aLlumTa».

5.5.1. OCHOBHbIM BWHOBHMKOM HeECaHKLUMOHMPOBAHHOIO AOCTyna K MepCoHa/IbHbIM
[aHHbIM SIBNIAETCA, KaK MpaBw/io, MepcoHa, paboTalolwmini ¢ JOKYMeHTaMn U 6a3aMu [JaHHbIX.
PernameHTauust octyna nepcoHana K KOH(QUAEeHUMaNbHbIM CBEAEHMAM, AOKYMeHTaM U 6aszam
[aHHbIX BXOAWUT B YMC/IO OCHOBHbIX HarpaB/eHUA OpraHM3auMOHHON 3alMTbl WMHGOPMaUUn 1
npefHasHayeHa An1a pasrpaHUYeHns MNOIHOMOYUIA MeXAY PYKOBOAUTENSMU W crieyuannctaMmm
opraHusauun.

5.5.2. Ona o6ecneyeHUN BHYTPEHHEN 3alnTbl MEPCOHAbHbIX [aHHbIX pPaboTHMKOB
Heo6xoaMmo cobnaaTb psg Mep:

- OrpaHuyeHue 1 pernameHTaumsi coctaBa pPaboTHMKOB, (PYHKLMOHa/IbHblE 0643aHHOCTU
KOTOPbIX TPEOYHOT KOHPUAEHUMANbHBIX 3HAHWIA;

- CTpOroe msbupartesibHoe U 060CHOBAHHOE pacrpejefieHne LOKYMEHTOB 1 WHGopmauun
MeXay paboTHUKamu;

- pauMoHa/ibHOe pasmellleHne paboumx MecT paboTHMKOB, NPV KOTOPOM WUCK/IKOYanoch Obl
6eCKOHTPO/bHOE MCMO/b30BaHMe 3aluLLiaeMoin MHhopMauun;

- 3HaHue paboTHMKOM TpeboBaHWn HOPMATMBHO - METOAMYECKUX AOKYMEHTOB MO 3alimTe
NH(hopMaL My 1 COXPaHEHNN TalHbl;

- Ha/iMume HeobXOAMMbLIX YC/IOBMIA B MOMeLLEHUU O/ paboTbl C KOH(MAEHUMAIbHBIMU
[OKyMeHTaMM 1 6a3aMn [aHHbIX;

- onpejenieHve u pernaMeHTaLms coctaBa paboTHMKOB, MMEKOLMX NPpaBo AocTyna (BXoaa)
B NMOMELLEHVE, B KOTOPOM HaxoAWTCHA BbIYUCINTENbHAA TEXHUKA,;

-opraHusaums nopsaka YHUYTOXeHUA NHGopmauunm;

- CBOEBpPeMEHHOE BbISIB/IEHNE HapylleHUs TpeboBaHWA paspeLnTeslbHOM  CUCTEMbI
JocTyna paboTHUKaMun noapasieneHuns;

- BOCMMUTaTeNlbHas W pasbsACHWUTENbHas paboTa C COTPyAHWKamMU MoApasfeneHns no
npeaynpeXxaeHnto yTpaTbl LEeHHbIX CBEAEHWIA Npy paboTe ¢ KOHPUAEHUNANbHBIMU OKYMEHTaMU;

- HC [JOMnycKaeTcs Bblfaya IMYHbIX AeNl COTPYAHUKOB Ha paboyve MecTa pyKOBOAUTENEN.
JInyHble gena MOryT BblAaBaTbCA Ha paboyve MecTa TOMIbKO PEKTOPY W B UCKIHOUUTENbHbIX
cnyyaax, MNo MUCbMEHHOMY  paspeLleHu0  pekTopa. - PYKOBOAUTENO  CTPYKTYPHO
nogpasfeneHus, (Hanpumep, Npv NoAroToBKe mMaTepuasioB 41a atTectaumm paboTHUKA).

5.5.3. 3awmTa nepcoHasbHbIX AaHHbIX COTPYAHMKA Ha 3/1eKTPOHHbIX HOCUTENsX.

Bce nanku, cogepxxalime NepcoHaXKHble AaHHble COTPYAHWKA, OAO/MKHbI ObITb 3alMLLEHbI
naponem, KOTOpbIA COOOLLAaeTCA PYKOBOAMTENO  CAY>XObl  YMpaB/ieHUs MepcoHa/lioM W
PYKOBOAUTENHO CNY>KObl MHPOPMaLIMOHHBLIX TEXHO/IOI A

5.6. «BHeLHaA 3awmnTa».

5.6.1. Ana 3awmnTbl KOH(PUAEHUWANbHON WHGOpMaLMM CO3[at0TCA  LeneHanpaBieHHble
He6NaronpusaTHble YCNOBUA U TPYAHOMPEOLO/IMMble TMPEnATCTBUSA A4 NnLa, NbiTakoLlerocs
COBEPLUMTb HECAHKLUMOHMPOBAHHbIN AOCTYN 1 OBfafeHne MH(opMaument. Llensto n pesynbTtatom
HeCcaHKLWOHMPOBAHHOIO [J0CTyna K WHMOPMaUMOHHLIM pecypcam MOXET OblTb He TOJbKO
OBNaZileHNe LIeHHbIMW CBEeAEHUSAMWN U UX UCMOb30BaHNE, HO U UX BUAOU3MEHEHUE, YHUUTOXEHNE,
BHECEHMe BMpyca, nogmeHa, haibCuPnKaunsa Coaep KaHUA PEKBU3UTOB AOKYMEHTa 1 Ap.

5.6.2. Tlog NOCTOPOHHUM  NLUOM  MNOHWMAeTcs  060e MU0, He  UMeroLlee
HernocpeACTBEHHOr0 OTHOLUEHUA K AeATeNIbHOCTM KOMMaHWW, MOoCeTUTeNnn, PaboTHUKU ApYyrux
opraHm3auMOoHHbIX CTPYKTYpP. MMOCTOPOHHME Nnua HC AO/MKHbI 3HaTb pacnpefeneHve (PyHKUWA,
paboune NpoLEecchbl, TEXHOMNOMMIO COCTaB/IEHNS, OPOPMIIEHNS, BEAEHUSA U XPaHEHUS AOKYMEHTOB,
fen n pabounx matepuasnos B OTAeNe rnepcoHasna.



5.6.3. [Ona o6ecneyeHWs BHeLIHeN 3aWWUTbl MEPCOHaIbHBLIX [AaHHbIX COTPYAHUKE
Heob6XxoAMMO cobnaaTb psas Mep:

- NOPSAAOK NpUemMa, yyeTa 1 KOHTPONS AeATeNlbHOCTU NOCeTUTeNeN;

- MPONYCKHOM PeXUM OpraHu3aumu;

- YUeT 1 NOpSAOK BblAaumn y40CTOBEPEHWI;

- TEXHUYECKMe CpefCTBa OXPaHbl, CUrHaIM3aLunu;

- MOPSA0K OXPaHbl TEPPUTOPUN, 3[aHUIA, NOMELLEHWI, TPAHCMOPTHBLIX CPEACTB;

- Tpe60oBaHMA K 3almTe MH(opMaL M Npy MHTEPBLIOMPOBAHUN 1 COBECef0BaHUAX.

5.7. Bce nuua, CBSi3aHHble C MOMYyYeHUEM, 06PabGOTKOM U 3aLUMTON MEPCOHabHb.
[aHHbIX, 00f3aHbl nognucatb 0653aTeNlbCTBO O  Hepasr/ialleHUn MepcoHasbHbIX  AaHHb
PabOTHMKOB.

5.8. T10 BO3MOXHOCTM MePCOHasIbHbIE AaHHblE 06e3/1MUMBatOTCS.

5.9. Kpome mep 3awuTbl NepcoHasbHbIX [aHHbIX, YCTaHOB/IEHHbLIX 3aKOHOAATE/bCTBOM
paboTogatenu, paboOTHUKM W WX MpeAcTaBUTENIM MOTYT BblpabaTbiBaTb COBMECTHble Mep
3alWTbl NepCOHabHbIX JaHHbIX PaboTHUKOB.

6. MpaBa 1 06513aHHOCTN pPaboTHMKA

6.1. 3akpensieHve npaB pabOTHWKAE, PernaMeHTUPYHLLUMX 3aluTy €ero nepcoHasibHbI
[laHHbIX, 06ecneYmBaeT COXPaHHOCTb MOSTHOM 1 TOYHOW MH(OPMaLMK O HEM.

6.2. PabOTHUKM M UX NpPeACTaBUTENN [O/MKHbl ObiTb O3HAKOM/EHbl MOA PacmMCKy
AOKYMEHTaMN OpraHu3auun, ycTaHaBNMBAOLWMMK MOPSA0K 006paboTKM MepCOHaNbHbIX AaHHbI
pabOTHMKOB, a TaKXKe 06 1X npaBax M 0653aHHOCTSX B 3TOW 061aCTW.

6.3. B uensax 3awmTbl NePCOHa/IbHbIX AaHHbIX, XpaHsALWmMXCcs y paboTogatensi, paboTHM
MMeeT npaso:

- Tpe6oBaTb WCK/IKYEHWUS WU WCMPABNEHUS HEBEPHBbIX WM HEMOMHbIX MNEePCOHa/bHbI
[AaHHbIX.

- Ha CBOGOAHbIA 6ecrnnatHbIA AOCTYN K CBOMM MEpCOHaNbHbIM AaHHbIM, BK/KOYas npas
Ha MoyYeHne KONuia No60oi 3anncu, CoaepXallein nepcoHabHble AaHHbIE;

- NMepCoHa/IbHble AlaHHblEe OLEHOYHOK XapaKTepa [OMOMHUTL 3asB/IEHVEM, BblpaXKatoLLn:
ero CO6CTBEHHYHO TOUKY 3pEHNS;

- OnpefenaTb CBOUX NpeacTaBuTeNeil AN 3alnTbl CBOMX NEPCOHANIbHBLIX AaHHBIX;

- Ha COXPaHEeHMe 1 3aLUUTy CBOEN IMYHON N CEMENHON TaliHbl.

6.4. PaboTHMK 0653aH:

- nepefaBaTb paboToAaTento WM ero  MpeacTaBUTeNto  KOMIMJIEKC [OCTOBEPHbI)
[NOKYMEHTMPOBAHHbLIX  MEPCOHa/IbHbIX  AaHHbIX, COCTaB KOTOPbIX YCTaHOBMeH  [pyaoBbn
KoZekcom Po.

- CBOEBPEMEHHO €C006LaTh paboToAaTeNnto 06 M3MEHEHUM CBOMX MEPCOHaNTbHBIX AaHHbIX

6.5. PaboTHUKM CTaBAT paboTogaTens B M3BECTHOCTb 00 M3MEHEHWMM (haMUInK, WMEHT
OTYECTBa, AaTbl POXAEHWS, YTO MONY4YaeT OTPaKEHWe B TPYAOBON KHMXKKE Ha OCHOBaHW!
NpeacTaBNeHHbIX AO0KYMEHTOB. [py HEoO6XOAMMOCTU W3MEHSHOTCS AaHHble 06 06pasoBaHMe
npoceccuu, cneumaibHOCTH, NPUCBOEHUM HOBOIO paspsaga u np.

6.6. B uenax 3almTbl YaCTHOM XM3HW, MMYHON U CEMENHOW TaiiHbl PabOTHUKN He LO/KLL
OTKa3blBaTbCA OT CBOEro npasa Ha 06paboTKy MEPCOHa/IbHBLIX AaHHbIX TOMBLKO C UX COrfacus
MOCKO/IbKY 3TO MOXXET MOBJieYb MPUYMHEHME MOPa/IbHOr0, MaTepuaibHOro Bpesa.

7. OTBETCTBEHHOCTb 3a pasrfalleHve KOHDUAEHUMabHOM HhopMaLuK,
CBSI3aHHOW C NEPCOHaNIbHbIMUN JaHHbIMU

7.1. MepcoHanbHasa OTBETCTBEHHOCTb - OAHO W3 rNaBHbIX TPebOBaHWUIA K OpraHu3auyum

(bYHKLMOHMPOBAHUA CUCTEMbI 3alLKTbI MEPCOHANIbHON MHMopMaLMK 1 06s3aTe/lbHOe YCNoBU<
o6ecrieyeHnst IPHeKTUBHOCTMN 3TON CUCTEMBI.



7.2. KOpugnyeckne u (pu3nyeckne nuua, B COOTBETCTBUW CO CBOMMM MOTHOMOUYUSMU
BNafeloline UHQoOpMaumeid 0 rpaxgaHax, nonyyawowuye U UCMOMb3YIOWMe €ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM Poccuiicko ®Pefepauum 3a HapyLueHue
peXxnma 3aLmTbl, 06paboTKM 1 NOpPsiAKa UCMNO/b30BaHNA 3TON NH(OPMaLLUN.

7.3. PykoBoAuTeNb, paspelualowmii  JocTyn COTPYAHMKA K  KOH(UAeHUMabHOMY
[OKYMEHTY, HeceT NnepcoHasibHytH0 OTBETCTBEHHOCTb 3a JaHHOE pa3peLLeHMe.

7.4. Kaxablii COTPYAHUK OpraHu3auuun, nonyyarowmin ans paboTbl KOHPUAEHUMAbHbIR
[OKYMEHT,  HeceT eAVMHO/MIMYHYKD  OTBETCTBEHHOCTb 3a COXPaHHOCTbL  HocuUTena u
KOH(PUAEHLMaIbHOCTb H(OPMaLN.

7.5. Jluua, BUHOBHblE B HapyLUeHUN HOPM, Perynvpylowmx nony4veHune, 06paboTKy W
3alNTY NEPCOHaIbHbIX AaHHbIX PaboTHUKA, HECYT AUCUMMIMHAPHYHO, aAMUHUCTPATUBHYIO,
rpaXk4aHCKO-NpaBoOBYO WM YrONOBHYHD OTBETCTBEHHOCTb B COOTBETCTBUWU C (hefepasibHbIMU
3aKOHaMu.

7.5.1. 3a HeucnonHeHWe WM HeHadneXxallee WCNOSHEHNe pPaboTHMKOM MO ero BuHe
BO3/10XKEHHbIX Ha Hero 06s3aHHOCTEN Mo COOMOAEHMIO YCTAHOB/IEHHOrO rnopsaka paboTbl CO
CBefeHNAMMN KOH(hMAeHLNabHOI0 Xapaktepa  pabortopaTesb BMpase NPVMEHATL
npeAycMoTpeHHble TpyaoBbiM KogeKcom ANCLMUMIMHAPHbIE B3bICKaHWUA.

7.5.2. [O/MKHOCTHbIE NNUa, B 063aHHOCTb KOTOPbIX BXOAUT BedeHWe MepCOHaIbHbIX
[JaHHbIX COTPYAHMKA, 00s3aHbl 06ecrneunTb KaXAoMy BO3MOXHOCTb  O3HAKOM/IEHUSI ¢
[IOKyMeHTamMn 1 maTepuasiaMmu, HeNoCcpeLCTBEHHO 3aTparvBatoLLMy ero npasa 1 cBo60Abl, ecnu
MHOE He NpeayCMOTPEHO 3aKOHOM. HenpaBoMepHbI OTKa3 B MPefOCTaB/iEHMM COOPaHHbLIX B
YCTAHOB/IEHHOM MOpsfKe [AOKYMEHTOB, /IM60 HEeCBOEBPEMEHHOE MpefoCTaB/ieHNe TaKux
[OKYMEHTOB WAM WHOW WH(opMaumMm B c/ydasX, MpPefyCMOTPEHHbIX 3aKOHOM, /M60
NpefoCTaB/iEHVE HEMOMHON WM 3aBELOMO JIOXKHOW WH(opMauum - BfIeYET HA/IOXKEHME Ha
[O/MKHOCTHbIX /UL, aAMMHUCTPATMBHOIO LTpada B pa3mepe, onpegensemom Kogekcom 06
aAMVHNCTPATUBHbLIX MPaBOHapyLUEHUAX.

7.5.3. B cootBetctBMN C [pakgaHCckum Kofgekcom vua, He3aKOHHbIMW - MeTodamu
NONy4YMBLUME  MHMDOPMaLMIO, COCTaB/AIOLWY CAY)XeOHYIHO TailHy, 06s53aHbl BO3MECTUTb
NPUYMHEHHbIE YObITKM, NMPUYEM Takas >Xe 00513aHHOCTb BO3/1araeTca 1 Ha paboTHMKOB.

7.5.4. ¥ronoBHas OTBETCTBEHHOCTb 3a HapyLleHne HenpuKOCHOBEHHOCTU YaCTHOW YKU3HU
(B TOM uuncne He3aKOHHOe cobupaHue WM pacnpocTpaHeHWe CBeLEHWI 0 YaCTHOW XKMU3HU Nnug,
COCTaB/ISILOLLENO €ro /IMYHYIO UKW CEMENHYIO TaliHy, 6e3 ero cornacus), HenpaBOMEepPHbIA LOCTYn
K OXpaHsAeMOl 3aKOHOM KOMMbIOTEPHOM MH(OopMaL MK, HeNpaBOMEPHbI OTKa3 B NPefoCTaB/eHNN
cobpaHHbIX B YCTAHOB/IEHHOM MOpPsiAKe AOKYMEHTOB W CBeAEHWI (ECNN 3TN [EeAHUS MPUUUHUAN
Bpes npasam 1 3aKOHHbIM MHTepecam rpaxsjaH), COBepLUEHHbIe /IMLLOM C UCMO/Ib30BaHNEM CBOEr0
CNY>kKeOHOro  MOMOXeHWA HakasblBaeTcs  wTpaom, /nbo JINWEeHWeM Mpasa 3aHUMaTb
onpefeneHHble AO/MKHOCTA WM 3aHUMATbCS OMpefeNeHHON [esATeNlbHOCTbI, /IM60 apecToM B
COOTBETCTBUU C YK P®.

7.6. HenpaBoMepHOCTb AeATeNbHOCTU OpPraHoB roCyfapCTBEHHOW BNacTV U OpraHu3aumi

no c6opy ¥ MCMOMb30BaHMIO MEePCOHaNbHbLIX AaHHbIX MOXET 6biTb YCTaHOB/IEHA B CYy/eGHOM
nopsiake.
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